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Instruct Solicitors & Pay search fees & 

provide I.D.  

Solicitor receives Contracts and 

orders the searches 

Solicitor raises any necessary 

enquiries with seller’s Solicitors  

Mortgage offer received (if 

applicable), search results received 

and checked, along with replies to 

enquiries 

Solicitor reports back to buyer on 

their checks and makes 

arrangements for the buyer to sign 

the Contract, Transfer Deed and 

Mortgage Deed (if applicable) 

Deposit is paid to Solicitors and the 

completion date is agreed with the 

seller’s Solicitors  

Contracts are EXCHANGED - sale is 

now legally binding 

Solicitors request Mortgage funds 

and/or balance to complete from 

buyer 

Completion Date – Solicitor sends 

funds to seller’s Solicitors. Once 

received, the keys are released for 

buyer to collect 

Instruct Solicitors, provide I.D & 

completed Property Information 

Forms & Fitting and Contents Forms 

and costs on account 

Seller’s Solicitor obtains Title 

Documents and prepares the Draft 

Contract to send to the buyer’s 

Solicitors  

Buyer’s Solicitors requests 

redemption figure for information 

purposes only at this stage 

Seller’s Solicitor deals with any 

enquiries received from the buyer’s 

solicitor 

Seller’s Solicitor obtains sellers 

signature to Contract and Transfer 

Deed. 

Completion Date is agreed with 

buyer’s Solicitors  

Contracts are EXCHANGED – sale is 

now legally binding 

Seller’s Solicitor request up-to-date 

redemption figure for the 

completion date 

Completion Date – seller’s Solicitor 

receives completion monies from 

buyer’s Solicitor. Redeems 

Mortgage (if applicable) Pays Estate 

Agents and returns net proceeds to 

seller 

Exchange 

          Completion 


